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R E C O R D S  D I S P O S I T I O N  S T A N D A R D  mecoins mucm.m r.rvrsrom GEMISM 

Georgia Department of Agriculture 
Animal  Industry - General Field Inspection Forces 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  0 NO FURTHER ACCUMULATItTX ~ ~ T ~ ~ I ~ ? - ~ ~  

'*what i s  the  f u n c t i o n  o f  the  o f f i c e  i n  which t h i s  r eco rd  se r res  i s  c rea t ed?  
The Section &min i s t e r s  Livestock Health Rules and Regulations pertaining to Herd 
Accreditation, Herd Cert i f icat ion,  and Validation. It records t e s t s  fo r  tuberculosis 
and brucel losis  i n  c a t t l e ,  and brucel losis  i n  swine; receives a f f idav i t  f r c m  Herd 
Owners Eequesting ce r t i f i ca t ion ,  reg is t ra t ion  o r  val idat ion thru owner's Veterinarian; 
evaluates a f f idavi t  for  cer t i f ica t ion ,  acc redz t ion  and/or val idat ion - i f  qual i f ied 
issues ce r t i f i ca t ion ,  accredgt ion ,  and/or validation; inspection of herds for  r e -ce r t i f i ca t i  
re-gccredgtion, and/or re-validation 
acc reds t ion ,  a d / o r  re-validation ce r t i f i ca t e s  on selected anniversary date  each year 
a f t e r  f i r s t  qualifications.  

- i f  qualified issues re-cer t i f icat ion,  re- 

l . T h i S  f i l e  conta ins  t h e  f o l l o w i n g  documezts ( inc lude  form n;i-F,erj and t i t l e s ,  if any, 
and f i l e  arrsnmPmPnt~1 

Docylnents .- r e l a t i n g  t o  spec ia l  r e p o r t s  of inspec t ions  of general  na ture  conducted by 
y-.: t h g  Animal  Industry Division. These a r e  not rou t ine ,  scheduled inspec t ions ;  :.' ' . 

rhef-are performed i n  response t o  a s p e c i f i c  mques t .  
p e r s h e d  a t  the, .request of someone i n  t h e  animal indus t ry  who d e s i r e s  

a g a i n s t  an ind iv idua l  ~ r ~ ~ f a c i l i t y  a l l eged  t o  q ~ b n  v i o l a t i o n  of S t a t e  

The in spec t ion  may be :$''-_~. 

~i6  advice t o  improve h i s  p r o d u c ~ o n ,  or t h e  in spec t ion  may r e s u l t  from a complaint 
c 

'i -. 
.~ 6 ,r-ep_ul a t  ions. - , .  . .  

In  ~uded  is For3n A-1  (General 1nspection:Special Report) '  which i d e n t i f i e s  and > 
- 
. I  : l o c a t e s  t h e  ind iv idua l  o r  f a c i l i t y  being inspected,  d a t e  of inspec t ion ,  

t ype  of i n spec t ion  and inspec tor .  
i The r e p o r t  i s  made i n  n a r r a t i v e  form. -. 

.~ ._ -4 - - -  
- _  ~~~ 

The f i l e  i s  arranged a l p h a b e t i c a l l y  by inspector .  
~~ 



~ Y E S N O  
! -r. 
! 13. Is t h i s  t he  Record Copy of t he  se r i e s?  [XI [ 1 I 

19. Is the  series (o r  major portion of it) regularly microfilmed? If yes, why? [ 1, [XI 

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  I 3  14 
[ 1 [ 4  

~ 

As- 
21. Does the r e c o a  P= s e r i e i - r o ~ a i - ' d o c ~ e ' n t ~ t i ~ ~ o d ~ c e ~  =- &+?& pr<ntout? 

23. Will there  be a need for these records 10, 15 years from now? I f  yes, what? [ I  [ 4  

l 2 L .  REQUIREMENTS. The following requires the f i l e s  t o  be kept 1 years : 

a.[]STATE b.[]STATUI'E OF c.[]AUUDIT d. []FF.DERAL e.k]ADMINISTRATIVE f.[]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

( C i t e  Law, Sta tu te ,  o r  other reason for the re t en t ion  requirement) 

25. AGENCY RECOMMNDATIONS. T h i s  agency recornends tha t  the f i l e  se r ies  be cut off a t  the end 
of each -HCAIXNDAR YEAR -[]FISCAL YEA5 -[]OTHER ,then: 


